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A user account is required to apply for any permit with the City of Lynnwood. Once you have created 
and successfully logged into your account, follow these steps to apply for a permit. All fields marked 
with a red asterisk (*) are required to input prior to submitting your application.  

1. Click the Apply button under Apply Online. 

 

STEP ONE – PERMIT TYPE 
1. Select a Category and Application Type from the drop down box and select Next. 
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STEP TWO – PROJECT LOCATION 

1. Enter the site address. A drop-down menu will appear with valid city addresses based on your 
entry. Select the correct address from the list. 

 

2. Once selected, the state and zip code will automatically populate and click Next. 
3. Verify the address is correct.  

STEP THREE – PROJECT INFORMATION 
The next screen will provide you with multiple fields to input required project information. In this 
section you will name your project, input contractor contact information, provide project details, upload 
documentation. The dashboard will display Done or Not Complete statuses for each section. Each 
section must be marked Done before you can proceed. All fields with a red asterisk are required 
before submitting your application.  
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1. Enter project details and explain the purpose of your project and click Save. 

 

2. Update contact information and provide any contractor information if relevant and click Save. 
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3. Add your permit details including value, square footage, and any other information that you have 
and click Save. 

 

4. Add any Permit Fixtures and quantities and click Save. 

STEP FOUR – UPLOAD SUBMITTAL DOCUMENTS 
Many permit applications have required submittal documents that must be uploaded to complete and 
apply. Each permit type will require different documentation materials. To ensure you have the correct 
documentation view the Application Checklist for each permit type. 

1. Navigate to the Permit Submittals section of the application and view the types of documents 
required. Any submittal name that is in blue will provide checklist and application information.  

 

https://www.lynnwoodwa.gov/Services/Apply-for-a-Permit/Applications-Checklists
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2. Click Upload on the document type that you would like to upload.  
3. Click Add Files to browse your computer and select the file that you would like to upload.  

 

4. Once the file is selected, click Begin Upload.  
5. When the file is successfully uploaded, you will see a green checkmark next to the file. Select 

Close to return to the permit application details. 
6. Repeat the steps to upload all necessary documents. 

STEP FIVE –SUBMIT APPLICATION 
Once all information has been inputted the dashboard will provide an notification that your application is 
complete and ready for submission. Prior to submitting you can view estimated fees, inspections that will 
be required, and the steps required for approval.  

1. Once you are ready to proceed, click Submit Application. 
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